
Application for Residential Building Permit: New Builds, Additions, or Alterations

All permits are subject to a 3–7 business day review period. Work shall not commence until an approved permit has been issued. 
Building permits will not be approved if any code violations are present on the property.  

Work to commence within (30) days of the approval date and be completed within one (1) year. Ref. Code: 2-204 

Class of Work:  Permits to include: (Check all that apply)   District Type: (Check all that apply) 

☐ New Build     ☐ Addition ☐ Plumbing ☐ Mechanical ☐ Electrical ☐ Historic District

☐ Alterations ☐ Roofing ☐ Sidewalk ☐ Driveway/Curb Cut ☐ Floodplain

Project Site Address:  

Property Owner:  

Property Owner Phone/E-mail:  

General Contractor/Engineer:  

General Contract Phone/E-mail:  

Describe Work: ____________________________________________________________________________________________________ 

Value of Work: $                                     

Call 1-800-DIG-SAFE (Required before digging begins) 

Site Plan attached:           ☐ YES   ☐ NO 
See the ‘Site and Building Plan Requirements’ guide for requirements.  

Building Plans Attached:   ☐ YES   ☐ NO 

See the ‘Site and Building Plan Requirements’ guide for requirements.  

Builder Declaration: (List Contractors) 
       Electrical, Plumbing, Mechanical, and Roofing Contractors must be licensed in the City of Abilene 

  Electrical: ________________________________________________ 

 Plumbing: ________________________________________________  

  Mechanical: ______________________________________________ 

   Roofing: _________________________________________________  

   Driveway/Curb Cut/Sidewalk: _________________________________ 

Measurements: (As applicable to the project) 

Living Area: __________________ Garage Sq. Ft.: _______________ 

Addition Sq. Ft.: _______________ Total Sq. Ft.: _________________ 

Stories/Height: ________________ Land Area: __________________ 

Coverage %: _________________ 

Work Sheet 
(to be completed by staff)

Building

☐ Base Fee $25

☐ Each Additional $1,000 x $3.50 = $________________

☐ Additional Inspections $25

Electrical 

☐ Base Fee $25

Mechanical 

☐ Base Fee $25

Plumbing 

☐ Base Fee $25

☐ Sewer$10

☐ Septic $20

Roofing 

☐ Base Fee $25

Driveway/ Curb Cut 

☐ Base Fee $25

Sidewalk 

☐ N/A – Cost Share may be available.

  Total Permit Fee: $ 

Payments are due at the time of application submission. 

Payments made by credit or debit card are subject to a $3.95 

processing fee. 

All payments are non-refundable. 

I certify that I have read this application and state that the above information is correct. As owner or builder, I agree to comply with all city-adopted building codes 

 relat ing to construction. I acknowledge that the City is not responsible for covenants, easements, or right-of-way related to this application. I understand that  

questions regarding property lines or easements should be directed to a licensed surveyor. 

☐ I acknowledge receipt of the ‘Site/Building Plan requirements’ and 'Required Inspections' handouts and agree to comply with all inspection

requirements outlined. City Code may be reviewed at www.abileneks.citycode.net or the Community Development Department.

Name Printed: __________________________________________________________________ 

Signature: ______________________________________________________________________    Date: __________________________ 

 Builder/Contractor   Agent for Contractor    Owner     Agent for Owner 

All permits are subject to a 3-7 business day review period. 
Please submit this form to: 

Community Development 
419 N Broadway 

Abilene, KS  67410 

785-263-2355

kolson@abilenecityhall.com 

Permit # _____________________ 
(Assigned by City of Abilene)

http://www.abileneks.citycode.net/
mailto:kolson@abilenecityhall.com


 
 

 
Site/Building Plan Requirements 

(As Applicable to Your Project) 
Residential Building Permit: New Builds, Additions, and Alterations 

 

 

All applications for new residential construction must include complete site and building plans. Any structure located within 500 feet of 
Mud Creek Levee requires approval from the U.S. Army Corps of   Engineers. The following outlines the required elements to ensure 
compliance with city codes and to facilitate the approval process. 
 

►Site Plan Requirements 
    The site plan should clearly show the layout of the property and proposed structures. You may obtain an aerial image from the   
    Community Development Department or access one from the Dickinson County Parcel Map at https://www.dkcoks.gov/gis.  
 

    The site plan should include:  
 

• Property Boundaries 
o Clearly marked property lines with dimensions.  
o Adjacent streets, alleys, or easements.  

 

• Proposed Structures:  
o Location of the house and any other structures (e.g., garages, decks, sheds). 
o Distance between the house and property lines (setbacks) 

➢ See ‘Yard Setback Requirements’ on the next page. 
o Driveways, sidewalks, and patios.  
o Any existing structures that will remain or be demolished.  

 

• Utilities:  
o Location of utility connections (water, sewer, gas, electric, etc) 
o Any proposed wells or septic systems, if applicable.  

 

• Grading/Drainage:  
o Existing and proposed grades to demonstrate proper drainage away from the foundation.  
o Erosion control measures, if required.  

 

• Lot Coverage:  
o Calculation of the total lot area and the percentage of lot coverage by structures (including all buildings, driveways, 

and patios).  
 

 

► Building Plan Requirements 
     The building plans must be detailed and to scale.  They should include the following:  
 

• Foundation Plan:  
o Layout of foundation walls, footings, piers, and columns.  
o Vapor Barrier 
o Dimensions and structural details (e.g., slab thickness, rebar, etc.) 
o Location of crawl spaces or basements, if applicable.  

 

• Floor Plans:  
o Layout for each floor of the house, including:  

➢ Room dimensions and usage (bedrooms, bathrooms, kitchen, etc).  
➢ Location of doors, windows, stairs, and structural walls.  

o Square footage of each floor.  
 

• Elevation Drawings:  
o Front, rear, and side elevations showing the exterior appearance of the house.  
o Indicate roof slopes, window placements, and exterior finishes (materials, colors).  

 

• Roof Plan:  
o Share and dimensions of the roof, showing slopes, ridges, valleys, and eaves.  
o Location of vents, chimneys, and any roof-mounted equipment.  

 

• Sections and Details:  
o Cross-sections showing construction details (e.g., wall assemblies, roof structure, insulation).  
o Structural components, including framing details (stud size, spacing, etc).  

 

• Electrical, Plumbing, and Mechanical Plans (if required): 
o Layouts for major systems, including electrical outlets, lighting, switches, HVAC equipment, and plumbing fixtures.  

 

Community Development Department 
City Inspector: Travis Steerman 

419 N Broadway 
Abilene, KS  67410 

785-263-2355 

kolson@abilenecityhall.com  Applicant Copy 

https://www.dkcoks.gov/gis
mailto:kolson@abilenecityhall.com


 
 
 
► Yard (Setback) Requirements 
 
     All setbacks are measured from the property line, not from the curb. 

 
 Minimum Yard Setbacks 
 
 
 
 
 
 
 Corner Lot Setbacks 

A corner lot is considered to have two front yards.  
o The side with the address is the front yard 
o The other street side is the corner side yard.  

 
 

 
 
 
 
 
► Additional Requirements: 
 

• Architect/Engineer Seals:  
o All truss details, including basement floor and roof trusses, if applicable, must be submitted as engineered drawings 

and stamped by a licensed professional. 
 

• State Stormwater Permit (KDHE):  
o Projects disturbing one (1) acre or more of land, or part of a larger common plan of development totaling one (1) acre 

or more, may require coverage under the Kansas Department of Health and Environment (KDHE) Construction 
Stormwater General Permit (Notice of Intent – NOI). 

 
For more information, visit https://www.kdhe.ks.gov/757/Construction-Stormwater.  

 

• Floodplain (if applicable) 
o If the property is in a designated flood zone, include documentation of compliance with floodplain regulations.  

 

• Mud Creek Levee:  
o Any structure located within 500 feet of Mud Creek Levee requires approval from the U.S. Army Corps of   Engineers. 

 

• Code Violations:  
o Building permits will not be approved if any code violations are present on the property.  

 

• Historic District Review Requirement 
o If the property is located in the historic district, all projects must undergo review by the Heritage Commission. Many 

minor projects may qualify for Heritage Commission Administrative Review and can be approved quickly. However, 
larger projects or those involving significant material changes require approval from the full Heritage Commission 
board. Permits for properties in the historic district will not be issued until receiving either Heritage Commission 
Administrative approval or full board approval, as applicable. 

 

• Licensed Contractor Requirements:  
o Homeowners may obtain a permit to perform work themselves on a home they own and occupy; however, 

homeowners may not perform electrical, plumbing, or mechanical work on homes being constructed or remodeled for 
sale, rent, or commercial use. In those cases, a city-licensed contractor is required. 

 

• Changes after Permit Approval: 
o Any changes made after permit approval must be submitted for re-approval before construction continues.  

 
 

City code may be reviewed at www.abileneks.citycode.net or at the Community Development Department. 

 
 

Zoning District Front Yard Setback Side Yard Setback Rear Yard Setback 

R-1 25 ft 10 ft 25 ft 

R-2 25 ft 10 ft 20 ft 

R-3 15 ft 10 ft 20 ft 

Zoning District Corner Side  
Yard Setback 

Addressed Front 
Yard Setback 

Non-Street Side  
Yard Setback 

Rear Yard Setback 

R-1 12.5 ft 25 ft 10 ft 25 ft 

R-2 12.5 ft 25 ft 10 ft 20 ft 

R-3 7.5 ft 15 ft 10 ft 20 ft 

https://www.kdhe.ks.gov/757/Construction-Stormwater
http://www.abileneks.citycode.net/


 

 
 

Required Inspections  

(As Applicable to Your Project) 
Residential Building Permit: New Builds, Additions, and Alterations 

 

 

Based on the scope of your project, the following inspections may be required to ensure compliance with city regulations and building codes. 
Ensure you schedule inspections at the appropriate stages before proceeding with additional work. Please review and plan accordingly. 
 
All required inspections must be completed before work can proceed to the next phase or prior to occupancy. Please consult the inspections 
office for any questions or special circumstances related to your project. 
 

► Footing/Foundation Inspection (as applicable) 

• When: After posts or footings are set, but before framing. 

• Includes: Ensures proper depth and structural support per the approved plan. 

 

► Vapor Barrier Inspection (as applicable) 

• When: Before concrete slab is poured, once vapor barrier is installed and secured.  

• Includes: Verification of barrier placement, coverage, and seal to prevent moisture intrusion, as per approved plans and city standards.  
 

► Framing Inspection (If structural changes) 

• When: After all framing alterations (walls, beams, etc) are complete but before insulation or covering.  

• Includes: Verification of structural integrity for any modifications or repairs.  

 

► Rough-In Inspections (as applicable) 

• When: After installation but before covering with drywall or finishes:  

o Electrical: For any rewiring or added circuits.  

o Plumbing: For modifications to pipes or new fixtures.  

o Mechanical: For HVAC ductwork or equipment changes.  

• Includes: Code compliance and safety for all modified or new systems.  
 

 

► Driveway/ Curb Cut / Sidewalk Inspection (as applicable) 

• When: Pre-pour inspection – after forms are set, but before concrete is poured.  

• Includes: Proper form placement, slope, and thickness according to city standards included in this handout.  

 

► Final Inspections  

• When: Upon completion of the project 

• Includes:  

o Electrical Final: For any added or modified outlets, switches, or fixtures.  

o Plumbing Final: For newly installed or relocated fixtures.  

o Mechanical Final: For HVAC equipment changes or modifications.  

o Roofing Final: Verification of overall work quality and safety features.  

o Driveway/Curb Cut/Sidewalk Final: Ensures proper slope, finish quality, and compliance with city standards. 

o Building Final: Verification of overall work quality and safety features.  
 

 
City code may be reviewed at www.abileneks.citycode.net or at the Community Development Department. 

Schedule Inspections: 

Call 785-263-2355 or 785-200-0541 

 

Community Development Department 
City Inspector: Travis Steerman 

419 N Broadway 
Abilene, KS 67410 

Office: 785-263-2355 
kolson@abilenecityhall.com  

Applicant Copy 

http://www.abileneks.citycode.net/
mailto:kolson@abilenecityhall.com
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Driveway Inspection Requirements:  

• When: Pre-pour inspection – after forms are set, but before concrete is poured.  

• Includes: Proper form placement, slope, and thickness according to city standards included in this handout.  

 



Applicant Copy 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Curb Inspection Requirements:  

• When: Pre-pour inspection – after forms are set, but before concrete is poured.  

• Includes: Proper form placement, slope, and thickness according to city standards included in this handout.  

 



Applicant Copy 
 

Sidewalk Inspection Requirements:  

• When: Pre-pour inspection – after forms are set, but before concrete is poured.  

• Includes: Verification of form alignment, slope, ADA compliance (if applicable), and thickness according to city  

standards outlined in this handout.   

 


	Permit - Building - Residential Building (New Build, Additions, Alterations) (Fillable).pdf
	Permit - Building - Residential Building (New Build, Additions, Alterations) (Fillable).pdf

	Permit - Building - Residential Building (New Build, Additions, Alterations).pdf

	Permit: 
	New Build: Off
	Alterations: Off
	Addition: Off
	Plumbing: Off
	Mechanical: Off
	Electrical: Off
	Roofing: Off
	Sidewalk: Off
	DrivewayCurb Cut: Off
	Historic District: Off
	Floodplain: Off
	Project Site Address: 
	Property Owner: 
	Property Owner PhoneEmail: 
	General ContractorEngineer: 
	General Contract PhoneEmail: 
	Describe Work: 
	Value of Work: 
	Electrical_2: 
	Plumbing_2: 
	Mechanical_2: 
	Roofing_2: 
	DrivewayCurb CutSidewalk: 
	Living Area: 
	Garage Sq Ft: 
	Addition Sq Ft: 
	Total Sq Ft: 
	StoriesHeight: 
	Land Area: 
	Coverage: 
	I acknowledge receipt of the SiteBuilding Plan requirements and Required Inspections handouts and agree to comply with all inspection: Off
	Name Printed: 
	Signature: 
	Date: 
	Check Box1: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Each Additional 1000 x 350: 
	Base Fee 25: Off
	undefined: Off
	Additional Inspections 25: Off
	See the Site and Building Plan Requirements guide for requirements: Off
	Base Fee 25_2: Off
	See the Site and Building Plan Requirements guide for requirements_2: Off
	Base Fee 25_3: Off
	Base Fee 25_4: Off
	Sewer10: Off
	Septic 20: Off
	Base Fee 25_5: Off
	Base Fee 25_6: Off
	NA  Cost Share may be available: Off
	Total Permit Fee: 


